
LEVY PROCESS START TO FINISH
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• Speakers:

• Kyle Haugh, Pierce County Elections Manager

• Linda Hjelle, Snohomish County Assessor

• Jeff Gadman, Thurston County Treasurer



Types of Ballot Measures

Tax Measures

• Property Tax Levies

• Sales & Use Taxes

• Business & Utility Taxes

• Special Assessments

Other Measures

• Bond Issues

• Advisory Votes

• Charter Amendments

• Initiative & Referendums



Resolution by Governing Body

To submit a measure a jurisdiction adopts an “election resolution,” at an open 
public meeting.

  Basic elements of the election resolution will include:
  
  Purpose of the measure
  
  Maximum principal amount of bonds or levy amounts (years of    

collection and estimated levy rates).



County Auditor Deadlines



Writing a 

Ballot Title

• Counties, Cities, & Towns are 
written by their respective 
attorneys

• All other jurisdictions are 
written by a DPA



Explanatory Statements

• Each ballot measure requires an impartial explanatory 
statement.

• The statement explains the effect of the measure if approved 
by voters.

• The district’s attorney must prepare or approve the statement.

• Must follow local rules (e.g., 200-word limit, no italics, bolding, 
all caps, or underlining).



For and Against Committees

• The jurisdiction will appoint committees “For” and “Against” the measure.

• Must appoint persons known to favor or oppose the ballot measure.

• Appointees must reside within the district’s boundaries.

• Limited to no more than 3 members per committee.

• If the jurisdiction fails to appoint, the County Auditor will attempt to find 
committee members.



Sample Auditors Office Notice



Who Pays?

• Each jurisdiction is responsible for covering its share of election costs.

• Costs are based on the proportion of registered voters in each 
jurisdiction compared to the total voters participating.  

• Election costs are typically higher in February and April due to fewer 
participating jurisdictions sharing the expenses. 

• If jurisdiction already has other ballot measures or candidates on the 
ballot — such as commissioner or city council races — then the 
additional costs for a ballot measure is minimal. 



Know the Rules

• Each County 
Auditor creates 
their own local 
rules for the Local 
Voter’s Pamphlet.



Pamphlet Distribution

Primary, General and large special elections.
Booklet format.
Saturation mailing to all households.

February and April Special Elections.
 Ballot insert consisting of one to two pages.
 Mailed with the ballot to each registered voter.

Elections Division will make this decision.
 Cost effectiveness.
 Best way to get LVP to voters.



Insert Sample



Voter Approval Requirements

Simple Majority (50%+)

• Levy Lid Lifts

• Sales Tax Measures

• Advisory Votes

Supermajority (60%)

• Bond Measures

• Excess Property Tax Levies

• Some Special Purpose Levies



Validation Requirements



Completing the Election

The final election results are certified by the county canvassing board 10 days 
after a February or April election, 14 days after a primary election, and 21 
days after a general election.

No automatic recounts regardless of how the final result. 

The jurisdiction is responsible for determining whether it passes or fails.
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• Need amount to be levied – ordinance

• Need taxable value within the taxing district

• The taxing district’s “levy” divided by the assessed value of all 
taxable parcels in the district equals the tax rate (“Levy Rate”) 
for the district.

Basic Levy Process
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Basic Levy Process

Levy Rate

Levy   
Taxable Value =

$50,000

$100,000,000
= $.50/$1,000 AV
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Basic Levy Process

Example

$.50   (Levy Rate)

X 300 (300,000 Assessed Value) 

$150 Tax Bill



Calendar of Events

• Revaluation – Sept thru May

• Appeal period 60 days

• Personal Property valuation Jan-Aug

• New Construction – June thru Aug

• Close roll – Sept

• Taxing Districts budget hearings – Sept thru Nov

• Certification to Assessor Nov 30th

• Exemptions applied thru December

• Rates calculated in January & taxes billed in February
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Levies & Rates

• Taxing District establishes levy amount  (Original amount by 
vote)

• Levy (budget) amount is provided to our office with 
documentation

• We check limitations 

• We calculate the final levy amount and rate
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Levy Terms

• Highest Lawful Levy 

• Actual Levy

• New Construction

• State Utilities

• Annexation

• Refunds

• Banked Capacity

• Lid Lifts
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Additional Limitations

• 101% increase

• Ordinance/Budget amount

• Statutory Dollar Rate Limit

• $5.90 limitation

• 1% Constitutional
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Tax Distribution Example
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Levy Calculation Example

• Highest Lawful Levy

• Actual Levy
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Tax Statement Preparation

• County Assessor presents 

tax roll to County Treasurer by 
January 15 each year. RCW 
84.52.080
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Tax Statement Preparation

• The tax roll is entered into the County 
Treasurer billing and collection system.

• Individual statements for each parcel are created 
at this step.

• The individual parcel files are sent to the 
printer for statement production and mailing.

• Statements must be mailed by March 15. 

    RCW 84.56.020
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Property Tax Statement

29



Property Taxes

• RCW 84.56.020
• In the State of Washington, property taxes are due by April 30 each 

year. 
• IF you owe over $50.00, you may split your payment in two and pay half on April 

30 and half on October 31. 

30



Interesting Trivia

• Since payments only come in twice a year, you will notice cash 
balances in all tax districts are at their lowest at the end of 
March and September.
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Where your Property Taxes Go
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Distribution

• All property taxes are collected by the County Treasurer. 

• Distributions are made to the cities and state once per month. 
• Monies for all other tax districts are held in the County Treasurer bank

• All moneys held by the Treasurer are invested to reduce the tax burden on 
citizens. 
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Questions?
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